DEPARTMENT OF THE NAVY

NAVAL LEGAL SERVICE COMMAND
WASHINGTON NAVY YARD IN REPLY REFER TO
1322 PATTERSON AVENUE SE SUITE 3000
WASHINGTON DC 20374-5066

COVNAVLEGSVCCOVNOTE 1650
Code 004
22 Jan 03

COWNAVLEGSVCCOM NOTI CE 1650

From Commander, Naval Legal Service Comrand
Subj: NAVAL LEGAL SERVI CE COMVAND SAI LOR OF THE YEAR COWPETI TI ON
Encl: (1) Sanple Format

1. Purpose. To announce the Naval Legal Service Conmand
(NAVLEGSVCCOVM) Sai l or of the Year Conpetition and to provide
eligibility criteria and nom nation procedures.

2. Discussion. This conpetition is designed to recognize a
deserving | egal man for outstandi ng achi evenent, perfornmance of
duty, |eadership, special acconplishnents, and overal
contributions to command efficiency, norale, and welfare. The
selectee will then be forwarded as NAVLEGSVCCOM s nomi nee for the
Chi ef of Naval Operations’ Sailor of the Year conpetition. The
NAVLEGSVCCOM Sai | or of the Year conpetiton will cover the
precedi ng cal endar year (1 January to 31 Decenber 2002).

3. Eigibility. This conpetition is applicable to active-duty
| egal ren in pay grades E-6 and bel ow assi gned to NAVLEGSVCCOM

4. Action. Al nom nating conmands shoul d ensure nom nations are
in the format specified in enclosure (1).

a. Commanding Oficers of Naval Legal Service Ofices, Trial
Service Ofices, and the Naval Justice School may submt one
nom nation representing the command, its detachnents, and branch
offices. The Chief Judge in each Judicial Crcuit may submt one
nom nation for NAVLEGSVCCOM Legal men assigned to the Judici al
Circuit. Nomnations shall be submtted to Conmander, Naval Legal
Servi ce Conmand on or before 14 February 2003 to be consi dered.

b. Commands desiring to nom nate an individual who was
transferred fromthat command nmay do so, regardl ess of the type
duty the candidate may be serving in at the tinme of nom nation.

c. Initial Selection Process. The NAVLEGSVCCOM Sai |l or of
the Year Board will convene the week of 17 February 2003. The
board will review all nom nation packages and sel ect three
finalists. Notification of those selected as finalists wll be
provided to the respective Conmanding O ficers or Command Master
Chiefs. Publication of finalist names will be made via nessage
or other appropriate neans, and will follow Commandi ng O ficer
notification.
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d. Final Selection Process. Finalists will report to the
O fice of the Judge Advocate General, Washington Navy Yard, DC,
under Tenporary Additional Duty (TAD) orders for the final
sel ection process (interviews and other recognition events).
This period of TADw Il be from 10-14 March 2003 (10 and 13 March

will be travel days). Logistics, funding, and other information
concerning the TAD will be provided under separate correspondence
foll owi ng the announcenent of the finalists.

e. The prescribed uniformw Il be Service Dress Bl ue.

f. The nane of the individual selected as NAVLEGSVCCOM Sai | or
of the Year, will be announced by nessage or other appropriate
neans.

5. Awards. In addition to any conmand recognition which nay be

provi ded, the NAVLEGSVCCOM Sail or of the Year will also receive
the foll ow ng recognition:

a. An award certificate and pl aque;

b. Appropriate service record entries;

c. Appropriate news rel eases; and

d. Oher recognition as appropriate.
6. Coordination. The NAVLEGSVCCOM coordi nator i s LNCM SW AW
Renee S. Scheetz, QJAG (Code 004), 1322 Patterson Avenue, SE,

Suite 3000, Washington Navy Yard, DC 20374-5066; (202) 685-5194;
Scheetzrs@ag. navy. m | .

D620 \)

R W WEDAN, JR
By direction

Di stribution:
JAG Li st 40
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SAMPLE FORVAT

From (Nom nee’s Commanding O ficer)
To: Commander, Naval Legal Service Command (Code 004)

Subj: NOM NATI ON FOR NAVAL LEGAL SERVI CE COMVAND SAI LOR OF THE
YEAR

Ref: (a) COVNAVLEGSVCCOWNOTE 1650 of

Encl: (1) 5x7 col or photograph (plain background, full |ength, ful
front view, in service dress blue uniform uncovered)
(2) Biography (narrative format)
(3) Certified copies of enlisted evaluations for |ast 3 years
(4) O her performance rel ated docunents to be consi dered
1. Per reference (a), IS

nom nat ed as the Naval Legal Service Command ( NAVLEGSVCCOM Sai l or
of the Year.

2. In addition to enclosures (1) through ( ), the foll ow ng
information i s provided:

a. Rate, full nanme, social security nunber:

b. Date and place of birth:

c. Date enlisted in the U S. Navy:

d. Al advancenent dates:

e. Date converted to Legal man:

f. Famly nenber(s) (nane, relationship, and age):

g. Active duty assignnents (inclusive dates):

h. Current duty assignnment, responsibilities, and PRD
i. EACS:

j . Awards/decorations authorized to wear (include nonth & year
awar ded) :

Encl osure (1)
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Subj :  NOM NATI ON FOR NAVAL LEGAL SERVI CE COMVAND SAI LOR OF THE
YEAR
k. Educati on:
(1) Gvilian schooling:
(a) Graduated from hi gh school on

(b) Satisfactorily conpleted GED- H gh School Level
on

(c) Of-duty educational achievenents attai ned
whil e on active duty (include college and certificate prograns,
EEAP, and Navy-sponsored courses):

(2) Mlitary schools (include course nanmes, dates
attended and cl ass-standing in each course):

(3) Navy correspondence courses, dates conpleted, and
grades (do not omt courses required for normal advancenent):

| . Cvilian arrest, detai nnent, confinement, or traffic
convictions in the last 36 nonths (if none, so state):

m Mlitary disciplinary actions in the last 36 nonths (if
none, so state):

n. Any previous nom nation for NAVLEGSVCCOM Sail or of the Year
(i ndi cate year of nom nation):

3. Nomnator’s statenent in support of the nom nation (not to
exceed one typewitten page):

[ Si gnat ur e]

2 Encl osure (1)



